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I. INTRODUCTION

Grace Mission University(GMU) is authorized by the Department of Homeland Security
(DHS) to issue 1-20s to nonimmigrant students for the purpose of obtaining a student visa(F-1),
which is a requirement for entering the U.S. to study at GMU.

1. Institutional Reporting Requirements

GMU is required to provide the United States Citizenship and Immigration Services (USCIS)
with specific information regarding students attending GMU as F-1 visa holders. As such, it is
necessary that F-1 students keep GMU informed of any important changes regarding the
information provided. Examples of such important changes are detailed herein.

2. The Primary Designated School Official and the Designated School Official

Each college authorized to enroll students with an F-1 visa has staff members identified

as a Primary Designated School Official (PDSO) and Designated School Officials (DSO). The
PDSO and DSO have the responsibility of providing USCIS with required reporting data for all
F-1 students. All F-1 students should meet with their school’s PDSO or DSO to ensure that they
continue to be in compliance with federal law.

3. Maintaining Status
As an F-1 student at GMU, students must “maintain status.” Accordingly, they must:

(3 Attend the school they are last authorized to attend (GMU).

(3 Pursue a full course of study.

3 Make satisfactory progress towards program completion.

3 Apply for program extensions prior to the I-20s expiration date.

(3 Follow procedures for transferring from one school to another.

3 Limit on-campus employment to 20 hours per week while school is in session (full-time on
campus employment is permitted during vacation periods such as summer as long as the
student was enrolled full-time in the term before and intends to be enrolled full-time the
following term).

(3 Abstain from off-campus employment without authorization.

3 Report a change of address or name to the DSO within 10 days of the change. The DSO must
report the change within 21 days.

(3 Depart the U.S., apply for a change of status, or transfer to another school within 60 days of
completing the course of study and any authorized practical training.

3 Maintain a valid passport.

4. Full Course of Study Requirement
Full course of study at GMU is defined as 9 (master’s program students) or 12 (BA
students) credit hours of instruction per semester.

3 Audits are not included in calculation of credits for full-time status.
3 On-line courses can be taken in addition to the required minimum credit hours.



5. Change of Major/ Program
A change of major/program must be reported to the DSO at GMU for the purpose of notifying
USCIS.

3 Provide the DSO with a new financial guarantee for the new program.

3 A new 1-20 will be issued to the student, reflecting the new program of study.

6. Transfer to Another School

An F-1 student who has maintained status may transfer from one DHS-approved
school (GMU) to another by notifying the DSO at GMU who will in turn notify
USCIS. An F-1 student who has not maintained status at the current school (GMU) is
not eligible for transfer.

3 The student must inform the DSO at GMU of the intent to transfer.

(3 The student must identify the school to which s/he will transfer.

(3 The student must begin classes within 5 months of transferring from GMU or within 5 months
of the program completion date on the current I-20, whichever is earlier. Otherwise, the
student is not permitted to remain in the U.S.

7. Travel/Re-entry to the U.S.
Two weeks before departing the country, the student must meet with the DSO . The current 1-20
should be signed by the DSO. For reentry to the U.S., required documents include
the following:
3 Valid passport,
3 Valid U.S. visa,
3 Valid I-20 form (either endorsed by the DSO or a new form), and
(3 Current proof of financial support.
[3 Note: Canadians reentering the U.S. do not need a passport or a U.S. visa, but they will need
an endorsed [-20 and valid I-94.

9. Program Completion/Termination
Once the program of study is completed, the student must leave the U.S. or change to
another immigration status within the appropriate time frame.

3 F-1 students may remain in the U.S. for 60 days beyond their program completion date. Those
who fail to complete their program forfeit the 60-day extension. Those who are unlawfully
present for more than 180 days but less than one year may not reenter the U.S. for three years.
Those who are unlawfully present for one year or more may not reenter the U.S. for ten years.

10. Program Extension
F-1 students must complete their academic program by the completion date on the form I-20 or
apply for a program extension.

[3 Program extensions may be given to students who have continuously maintained status and
whose completion dates will be delayed due to valid academic or medical reasons.



* Acceptable academic delays include change in program of studies and lost credits upon transfer
to GMU.

* Delays due to medical circumstances require a physician’s documentation.

3 Academic probation and dismissal are not considered acceptable reasons for delay. Students
who have not maintained status or who have delays due to academic probation or dismissal
must apply for reinstatement.

3 To be granted an extension, the student must provide the DSO with the following: (1) a letter
from an GMU academic advisor stating the reason for the delay, (2) current proof of financial
support, and, if the delay is medically related, (3) documentation from a physician of the
medical condition.

11. Counseling, Processing Time and Contact
* DSO counseling Time

Monday 1:30 pm - 8:00 pm
Tuesday 1:00 am - 5:15 pm
Thursday 1:00 am - 5:15 pm

* Processing Time

2 Business days after all document received

* Contact : 714-525-0088

* E-mail : dy4missio@gmail.com



II.CPT (Curricular Practical Training) A - i

1. CPT (Curricular Practical Training) A -

<F9|>

1 Pass grade £ 2rofofot

t12, 1 0

A =38 A

S
-

E|X| et LICh

!

e
o
[}

H

ol

I1C

CPT Yo~ i

2.

=
—

X, O] Q| I-20 = At
2. 0§ #MI} 1-94 card EALE

o

1. &

NGVVGLEEEEI QAME 2X|)

Z

—

HX| (6"

ATALE/ 7|22

b

ujo

(HAf, SALAL

oF
KI

H|- $100 (check payable to GMU (Grace Mission University))

4

FTEAES

o
5. 8

CPT i*E!

3.

t=

25

1ot

NE=EWALS

1.

2 business days Z 2| 7|

S
-

Mo

MR E50F) 4

Al
—

%2 (

— o

£
ot 22 I-20 (CPT 7} HA|E)E

E
[=)

At

. Kl

(renewal)

<d

o=

7



4. CPT (Curricular Practical Training) U (-? )
QGA$ =28ED2A G4 GY#HDI:0:0 GATYSD e e ™W/SFTee "> eGEE>>E ™o (E "«
Sd

Re: Curriculum Practical Training for 6 WXGHQW QDPH

a tr
a r
Dear &f%r
This is to confirm that icY [ /*¥r ,isofferingyou SDWWPH HP S©aR\PHQW

a, e W b RIILFLDO WL Wt@thg RV \EQ WV IGVIDIMRIBIary will be
(AtgH] ) per month (R 24 AL A=K 22 ALK|). This employment will serve as

“curricular practical training” while you are pursuing your % ¥ ODVWHU RI 'LYLQLW\ GH
at Grace Mission University.

The goals and objectives of your training program withus willbe SURJUDP MRE
GHVFUEBWLURQ °H

The location of your training will be atour 7icY [ /*  fr building located at the
above on the letterhead.

Your training supervisor willbe 6Z %1 /* . The supervisor’s address and telephone
number appear above on the letterhead.

U

You will be expected to work for Si'S ~ d~ ad~1 each week.

Sincerely,
6Zw%IY /', d,
6ZvlY /*, fr



II1. OPT (Optional Practical Training) A - i

1. OPT (Optional Practical Training) A -

Optional Practical Training (OPT) is a period during which undergraduate and graduate students
with F-1 status who have completed or have been pursuing their degrees for more than nine
months are permitted by the United States Citizenship and Immigration Services (USCIS) to
work for at most one year on a student visa without needing to acquire a work H-1B visa towards
getting a practical training to complement their field of studies.

F-1 students are permitted a total of 12 months towards practical training, on being certified by
the advisor of the usefulness of the work towards goals of the degree, which can be distributed
between Curricular Practical Training (CPT) and OPT.

2. OPT ce fu E! —
1. Form I-765
CSITY 120 EAL (O] 0| 23] e A2 2 1-20)

(ﬂj%@% 0|HQ BE 1 1-20 Z3H
3. {AE AT 2 F (SIHO| AEARIH S Z 0|51t 1-94 B 7|Xf)
4. O HEAF (AN L2 22)
5 0HZA (0722 S0{2 2|2 F-1H|At 23)
6. St AMEH[- $150 (check payable to GMU)
7. 0|2l= A17-H| $380, (personal check & Z-2 tio| O|F 1t A 7| Y&l A)
J=EX| o™ money order (25 payable to the "US Department of Homeland Security)
3. OPT i*E!
L SM2 5990 Y Mo AT 4 ACH (LY AHBLE ECOp
CHYUY B2 2u0M 1E oY SEJYOjOF MEE 5= UL
2. ZREW £ 60 Y Ot0f|= BrEA| LIFBHOFTF SIE
3.4 3 o374 Han
4. HtE A| EAD (Authorization Document) 7}EE B2 5 SO 2 QS 4= QIC}
(OPT Z0j= 60 U7t9| grace period QHojl 1L.CI28tmE MekSl2{LE, 2.0/2 S HLEZLE, 3422
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IV. SSN (Social Security Number) C ¢

1. E <+ K [Social Security Number] C ¢
ARl Moo= 07 R0 o5 o220 FH = HZ YLCL Ol 27 22| 251t
¢8| 7t S0 TSt EE ERY = ULE &f FLICL Ol HA| 2HO[L} stuet 242 OHE
7120 M H=RIS R AHEE == UASLICH Eot OIIEE YCHSALE FEHS FOf 2 MO =
AP EEHS E MASHOF & A LCt
AMS|EE HS E S5t 22 AFg| 2 &2 (Social Security Administration) & L|Ct.

Mel28ties REHOZ SRELICL ARE2E 7tE= MR E28=0] U380 2o 2= MRE
~dct E2FH % O|F F= X[ =0 @A E AYULCL M7 & A4S0 2ct A0 ACHH
SSN & &Z[7HX| AlZtol &f 23 =+ ASLH

EfAl SSN £ 8= A SEVIS 0| Al CPT & OPT £ Q! = 1-20 2FOtA{ DSO 2
F 2 A

52 ¢ = LESHAO] AIESHAZ BRI

*SSN 218 A{(Form SS-5 Application for a Social Security Card)
SYSYN Z2 oA

« Social Security Employer Authorization Letter

» Letter authorizing employment from GMU
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« CPT & OPT 7}
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3. SSA(Social Security Administration Office)Sample Letter ( m

7KLV LV D 6DPSOH /HWWHU )J)URP (PSOR\HU WR WKH 6RFLDO 6HFXUL
$00 OHWWHHVSBKWHG RQ HPSOR\HU OHWWHUKHDG

6RFLDO 6HFXULW\ (PSOR\HU $XWKRUL]J]DWLRQ /HWWH

'DWH BBBBBBBBBBBBBBBBBBBB

62&,%/ 6(&85,7< $'0,1,675%$7,21
7R :KRP ,W 0D\ &RQFHUQ

7KLV LV WR UHTXHVW D 6RFLDO 6HFXULW)\ 1XPEHU IRU BBBBBBBBBE
6W X GH@D\P H

7KLY VWXGHIRWELQO EHD BBBEBBBBBBBBBBBBBBBB LQ WKH GHSDUW

BBEBBBBBBBBBBBBBBBBBBBBBBB
(PSOR\BHBWDWUWPHQW QDPH

+H VKK6 XM WR EHJLQ HPSOR\PHQW RQ BBBBBBBBBBBBBBBBBB IRU D
$SSUR[ VWDUW GDWH RI KRXUV

KRXUV D ZHHN

<RXU DVVLVWDQFH LQ WKLV PDWWHU LV JUHDWO\ DSSUHFLDWHG

6LQFHUHO\

BBBBBBBBBBBBBBBEBBBBBBBBBBBBBBBB
1DPH RI 6 XSHUYLVRU

BBBBBBEBBBBBBEBBBBBBBBBBBBB
6LIQDWXUH RI 6 XSHUYLVRU

BBBBBBBBBBBBBBBEBBBBBBBBBBBBBBBB
(PSORVHRRQWDFW SKRQH QXPEHU
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I-20 REQUEST Application (New / Re Issue)
<ie >1202Z2 AMHMR} AKH|E K= = 2 business days 0 2Fr2 =l L|C}
O, 22 M=A =2, 212 ¢ JHIE)\I Che E2ae).

MEAM ZHH2 98l THS ARS = 0l0] XY YR O 2 BBto] FHAlR:

= T

Category : [] Al 1t(Initial ) [ X} 25 (Re issue)

Student Information

Name : (0| F, ‘8)

Day of Birth (&/&/AH x) / /

E-mail (O] F=2):

Tel (Cell): Tel(Home):
Degree: [] B.A. [0 MA [ M.Div. ot O] 0 g & / /
Address:

USA ( for Active I-20 for New student or Current Student)

Address City State Zip Code

Korea or Oversea (Initial 1-20 for New Student, for Entering USA)

Address City State Zip Code

Application Fee c *u  V R

[] New Student Initial I-20 &t =+ AlA: $150
[J Application Fee: $50

[] Current Student Reissue 1-20 R{EH = (Sl S): $50
SEVIS ID # (I-20 2= ACHO| Student's copy): N

2I1LFH 8VH 2QO0O\

SHFHLYHG |'DWH , VVXLQJ|'DWH

SHPDN G
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I-20 Transfer Application (© E~ ™ %Cei )
GMU 2 HUStAHLL Bt st 2 US| L7t B2, sPE =210 2 G222 AHgsto] FHAIR

Student Information
Name: (0| &, &)

Day of Birth (&/&/AH x) / /

E-mail (O] F=2):

Tel (Cell): Tel(Home)::
Degree: [] B.A. [1MA [] M.Div. SHQ| 0| =0 M / /

SEVIS ID # (I-20 2= ACHO| Student’s copy): N

Transfer Semester Year Spring / Fall Semester

Category: [] Transfer in (M @SHM) [ Transfer out (T = 5t4H)

st 11 H(School Name):

I-20 Contact Name (0| &)

Fax: Tel;

Signature: Date :
Attached Document [ ] I-20 Full Copies (3 pages)
Application Fee c e u V R

[] Transfer student (From other school in USA) 1-20 issue : $100
] Application Fee: $50

2I1LFH 8VH 2QO0O\

SHFHLYHG |'DWH , VVXLQJ|'DWH
G

HPDUN

5 U G
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TRAVEL AUTHORIZATION ( * -y

22 [ot0] BHAS HHEA

A-1)

Ctgol 3 7kX|7F B gLt

- 314 0|X| S}EHQ| PDSO/DSO 2| AtOIS B2 120 (AFR! & 1-20 X =t Ol S 2|50 S &
HEAL HojE e MO BtEA| MEME XM= HHE LT
B 2?71, s Op8 *“u iha
Student Information
d43: (0|5, 8)
CR TP
Address City State  Zip Code
E-mail (O] & F=2):
AN SO H 2} [SEakel;
st 1t [0 B.A. [1MA []M.Div
oh= EfA: JLjH S} SEakel
0|&:
MY IPNE
21ILFH 8VH 2QO0O\
S5HFHLYHG |'DWH ,VVXLQJ|'DWH
SHPDUN G
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CPT (Curricular Practical Training) c e« i

= g

rlo

Student Information
4H: (0|5, &)

HEAl 18 SEM(ME S Hx)et e/H ME 50 of 2L Ct

Mol (Q/Yde)

E-mail (O] F=2):

Foh st TRk
&t9| I4E: I B.A. [JMA [JM.Div.
stolo|40Y:  /

SEVIS ID # (I-20 & ACtO| Student's copy): N

CPT 8:

O 8 & (F20 A1ZH0|5hH O ™H& (20 A|ZH 0]

O F &= % (520 A|Zt O[3}
INESRIE / / =Y

CPT A HA| 20l 25: CPT QHLHM &E
1. ¥XY, O|H Q| I-20 SAtE

—

. O # D} 1-94 card EALE

(CPT S2|4g/ HYR40l BelHA| (B34 +
il

2
3
4, 3|0 EIAZE AL /7| 2HE o] H K|
5

. AM&H|[- $100 (check payable to GMU)

ceu V R
(] CPT A™H| : $100

2IILFH 8VH 2QO0O\

SHFHLYHG |'DWH

,VVXLQJ

'DWH

SHPDUN G
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OPT (Optional Practical Training) Cc * i
Student Information
49%: (018, 9§)

MUY (/YRR
E-mail (O] & F=2):

sy} Shik
&9 IbY: (1 B.A. [1MA [1M.Div
stololo|HY:

SEVIS ID # (I-20 2= ACHO| Student's copy): N

OPT gF:
Oselols = OB 4 O 84 F 2FAI:
O FE2 X (F20 A2 0]4)

INESESR / / =Y

~
~

OPT c.a VT 19 (4 pl )
. Form I-765

1
2

3 S

4. 04114%*} (LA Lt
5 °

6

7

o
& = 25)
OE=A (Ol722 502 %2 F-1H|X} £2F)
St AMEH[- $150 (check payable to GMU)
. 0] 2l= AAHH| $380, (personal check & Z< sdo| 0|1t T4 7|YE A)
J=X| &S ™ money order (25 payable to the "US Department of Homeland Security)
ceu V R

[0 OPT A" H|: $150
[0 USCIS A& H|: $380

2IILFH 8VH 2QO0O\

SHFHLYHG |'DWH , VVXLQJ|'DWH

SHPDUN G
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GENERAL CHANGE REQUEST (<t°<

R?T, Ops8 *“u iha

5

Student Information
43: (0|5, &)

3%i)

dEE: (F/YAHE)_ /

-mail (O| 0| & F2)

=AW Pkt SEakelg

&9 I-Y: 0 B.A. [IMA [ M.Div. of (0] =08 &: / /

SEVIS ID # (I-20 2= ACHO| Student's copy): N

3% E!:

Address City State Zip Code
Y T

Address City State Zip Code
O 7t At B E:
O B 2R} H: M FA 2
O aldot d43, 9&:

Last First Middle

ot OE O
A (MM/DD/YYYY)
01 89| TH H2: (0f- B.A.O| M MDiv.)
71E 59l 1h: # 59l HY:
21ILFH 8VH 2QO0O\
S5HFHLYHG |'DWH ,VVXLQJ|'DWH

SHPDUN G
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SOCIAL SECURITY NUMBER(SSN)
Student Information

3t,0: (9E+U3%)

33#59%90 (9*/90#3& )/ /
E-mail (9,290 :R34):

1S%V:ZH2 <ZH2:

G 9Z R:k: F Bachelor’s F M.Div. F ESL
G 9Z9E4n8":k9O / /

SEVIS ID #(1-20 9 @w3 %>9®tudent’s copy): N
G

%6 gF

F On-Campus
F CPT
F OPT

68y;R3%,U:

<> /</U:

REQUEST REQUIREMENTS

«<-5+0 ;6,0GY 4n 9p$eé 68y;6,03r $15/N7¢53 >Z:/
*HZG 19® 4nk56? 3r 3/N G 8 ;g9U95 H«9l

« CPT*2 56? G®%$e U9E)O,E CPT I-20 3/N95 >p/OG®8BR5C5287
« OPT*2 56?7 G®$& U9E)O,E OPT @E'23 /N9 >p/OGR®8BR5C5282

ceu V R
[] SSA Letter processing Fee : $100

2IILFH 8VH 2QO0O\

SHFHLYHG |'DWH ,VVXLQJ

'DWH

SHPDUN G
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Please write in English or Korean.(Z 2 22 $t= 2 24510 FTAUA| Q)

* Student Information
Name: (0| &, &)

* Number of Accompanying
SEVIE = O E ¥, 0fzlo]

— O

i

*E-mail (,}+ 1 )

*Cell(T;°U ) .

* Degree ( _ ): ] B.A. [1MA []M.Div.

* SEVIS ID # (1-20 £ A EHO| Student's copy): N
* Service Start Date (™ % fLr &1 °%1 ) Month(Eh Day(g) 20 Year(H)
* Category &Service Fee (11O +uX UuE):

2E MH A= S0 MFAY 2|0 AFEME| A ZerE L XpAe {82 e EE E1
SEA|Z| HEEF LT

[ Airport Pick up (3 =) 2 Q2 7k5 $120) O F7104 (T X $50)

[1 APT or House Rent Searching (O}ItE =2 &l 2 E) (§120)

(] Driver license (27 M3 &) (850)

[ Car Leasing X} S X} 2| A (22 Y $100)

(] Open Bank account (23 A | Zt 7| &) ($50)

[] Accompanied Family School Enrollment SHI7tE St S & ($80)

[] Other Service(S| 2 M H|A) ) ($ )

*Home ( "U )

Total Fee §$

Signature: _ Date:

2I1LFH 8VH 2QO0O\

SHFHLYHG |'DWH , VVXLQJ|'DWH

SHPDUN G
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Service & Fee (iuX -EO UuE)
K Yol ou
$LUSRUWD3BLBN XS
Rs Dlai SINKS “{) t
0ill <s -jpc Ts 6%+ E p8
)
T R[ t7 , EYYy )
$37 RU +RXVH 6HI R—, x8H W%03x "y > VHUYLFH
A°S Lr s AU E )
é60fi <c<oe k8 a Teve A°3n < 1A
y, @&+l 6¢c Z R—0O- AUO ic“Gs
c'{)
A°s Ei'$ é' Ytv y$H .h,ce
Khs <" “{)
‘ULYHU Fie H'%-n to° A &DOLIRUBLD
H - ye a OWmE ) H *- a2 ,6 VA
6 H™ R« H'6r Rs < “{)
]s? $ euX )
H" R é~uEr €' t8 ty )
&DU /HDk QUX ¢n «<«Lr R ¢ a- . ) “{) ¢ 7
ic“us k™)
¢+« 6' evi ©Vy uEr .y 6 72" )
2SHQ %DQl r* A@<6s kA FKHFEMNI ® #0 0 @
r*Agd <o #s c'{)
$FFRPSDQLHG ) m 'O yi+ é @90
(QURO @PHQWEé @9 kn )
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